GENERAL ACADEMIC REGULATIONS FOR POST-GRADUATE DIPLOMAS, MASTERS DEGREES BY CONTINUOUS ASSESSMENT, MASTER OF PHILOSOPHY DEGREES AND DOCTOR OF PHILOSOPHY DEGREES.
1. PREAMBLE 
1.1   The Senate shall be the final authority for the interpretation of these Regulations.

1.2 The Senate reserves the right to alter, amend, repeal, suspend or replace any of these Regulations.

1.3 A student who has the power to exempt any student from any of the Regulations.

1.4 A student who has started a programme of study following one set of Regulations shall not be affected by Regulations for each faculty which shall be subject to approval by the Senate and which shall include provision for admission to programmes.

1.5 The General Academic Regulations shall take precedence over the Faculty Regulations.

1.6 Every student, by the act of registering, agrees to abide by all the rules, regulations and policies of the University and of the relevant Faculty and Department.
1.7 Students shall be held liable for contravening any of these regulations.

1.8 In these Regulations the following terms shall be used as described:-

“Programme”

A plan of study lasting over a period of time, which leads to the award ofa diploma or degree of the University.

“Level”

A prescribed period of study.

“Semester”

A prescribed period of study normally made up of 15 weeks including 12weeks of teaching, one week mid-semester break and two weeks of examinations.

“Subject”
A field of study offered by the Department

“Module”

A separately examinable component within a subject.

“Project”

A defined practical assignment, which is separately examinable.

“Work Related Learning”

A prescribed period of hands-on practical experience in a relevant industrial, commercial/professional or community setting.

“Continuous Assessment”

Prescribed assignment to be completed within a given period and forming a part of a module.

“Carry Over”
Means carryover modules from previous level to the subsequent level.

“Retake”

Means redo modules(s) failed in a previous semester within the same level.
“Aegrotat”
A degree offered on concessionary terms after one has failed to sit for examinations due to illness of other unavoidable interventions of a ‘force majeure’ nature.

“Credit”
An educational award which in accumulation with other educational awards leads to the award of a degree/diploma certificate. One credit shall be defined as follows: ‘one hour lecture, one hour tutorial, one hour practical session (of two to three hours) or six hours of fieldwork per week for a semester.

The implications of the above on examinations, duration of examination papers and the allocation of credits per module.
	MODULE
	CONTACT
	CONTACT
	EXAMINATION DURATION

	
	TEACHING HOURS/WEEK
	TEACHING HOURS/SEMESTER
	

	ONE (1)
	1 HOUR
	12 HOURS
	1 HOUR

	
	2 HOURS
	24 HOURR
	2 HOURS

	
	3 HOURS
	36 HOURS
	3 HOURS

	
	4 HOURS
	48 HOURS
	4 HOURS


2. GENERAL PROVISIONS
2.1 The MPhil and PhD degrees are  Post-Graduate degrees carried out primarily through supervised research work but may include an element of coursework

2.2 Studies may be pursued on a full-time or part-time basis.

2.3 The degrees may be offered in all Faculties and Departments. Fields of study or research are determined by Senate on the recommendation of the Department and Faculty concerned.
3. FACULTY REGULATIONS
There shall be Faculty and Departmental Regulations, which shall be read in conjunction with the General Post-Graduate Regulations. Specific restrictions on the choice of subjects and additional requirements may be prescribed in the Faculty Regulations.
4. Post-Graduate Degrees and Diplomas

The University may offer the following higher degrees and diplomas:

4.1 Post-Graduate Diploma

4.2 Master of Arts, Master of business Administration, Master of Education, Master of Science, (MA/ MBA/ Med/ MSc) by coursework.

4.3 Master of Philosophy (MPhil).

4.4 Doctor of Philosophy (DPhil/PhD)

5. APPLICATION
5.1 Application forms for the various programmes shall be obtainable from:

Admissions and Academic Affairs Office

Midlands State University

P Bag 9055

Gweru

Zimbabwe

5.2 The completed application forms for the Post-Graduate Diploma and the Masters by continuous assessment must be returned to the Admissions and Academic Affairs Office together with a tentative title and, where required, an abstract of the candidate’s study
5.3 For the MPhil, DPhil and PhD programmes there is no deadline for the submission of applications.
5.4 Applications shall be considered in the first instance by the Head of Department in consultation with the teaching staff of the Department in which the candidate wishes to study.

6. ADMISSION TO POST-GRADUATE PROGRAMMES
6.1 The Head of Department shall satisfy himself/herself on the suitability of the candidate and the availability of the resources, both material and human, for the successful completion of the candidate’s work. Where an interview or a qualifying examination is required for determining the form of interview or qualifying examination and appoint at least two of the teaching staff of the Department to administer the interview or examination.
The Head of department shall submit in writing to the Faculty Post-Graduate Studies Committee a statement on the suitability or otherwise of each applicant.

The Academic Board/Senate shall be presented with a list of all candidates who satisfy the conditions for admission as stipulated in section seven (7) for the Board to decide which candidates may be offered admission.
7. GENERAL REQUIREMENTS FOR ADMISSION
7.1 Post-Graduate Diplomas and Masters Degrees by continuous assessment

To be admitted to a course leading to the award of a Post-Graduate Diploma or a Masters Degree, a candidate must have obtained a good first degree (at least a second class lower division) in an appropriate field of study at Midlands State University or any other approved University. Further admission requirements for the specific programmes are indicated below.

7.2 Master of Philosophy Degree
Normally, applicants must have obtained an appropriate honours degree in the First or Upper Second Division.

7.3 Doctor of Philosophy

Normally, a two-year Masters Degree in the relevant field will be required or transfer of registration from the MPhil to PhD.

7.4 Doctor of Philosophy 

The MSU DPhil Degree is awarded to graduates of the University for published works of academic merit.
7.4.1 Only graduates of Midlands State University of not less than ten years’ standing shall be eligible for the award of the DPhil degree. The degree shall be awarded in consideration of published works of academic merit, the standard being not less than that of PhD.

7.4.2 Entry to the examination for a DPhil degree shall be on the appropriate form obtainable from the Deputy Registrar (Academic): an application shall be sponsored by a senior member of the University eligible for appointment as a university Examiner who is acquainted with the work of the candidate.

7.4.3 The candidate shall submit, along with his/her application, four copies of each of the published works, which he/she desires to be taken into consideration. These may take the form either of a book or of a series of articles. In either case, the material shall feature a coherent theme. A book submitted in support of an application should have been published at least three years earlier than the time of application. In the case of a series of articles, the last one should have been published at least two years earlier.

7.4.4 The same procedure shall be followed in the examination of candidates publications as those prescribed for the examination of a PhD thesis. The candidate’s sponsor shall normally be appointed as one of the Examiners.
A candidate, who does not satisfy the requirements stated above but is otherwise adjudged suitable, may be admitted. For the purpose of assessing his/her suitability, such a candidate may be interviewed or be required to take an entrance examination or both as directed by the Faculty Post-Graduate Studies Committee.
8. THE THESIS
8.1 A thesis for the MPhil or PhD degree must make a significant and substantial contribution to knowledge or practice and afford evidence of originality.
8.2 The thesis shall be written in English and the presentation must be satisfactory. It must be suitable for publication either as submitted, in an abridged or modified from.
8.3 The thesis shall consist of the candidate’s own account of his/her research. It may describe work done in conjunction with other person(s) provided that the candidates shall state clearly his/her contribution in the investigation and that his/her statement shall have been certified by the supervisor(s).

8.4 Any already published work of the candidate may be included in the thesis, if such information is relevant to the subject matter of the thesis.

8.5 A candidate shall not be permitted to submit as his/her thesis, a thesis for which a degree has been conferred in this or any other university, but a candidate shall not be precluded from incorporating work which he/she has already submitted for a degree in this or another university provided that he/she shall indicate on his/her form of entry and also in his/her thesis any work which has been incorporated.

8.6 Every candidate shall present an abstract of his/her thesis comprising not more than one page, which shall be bound with each copy of the thesis and submitted to Senate.

8.7 Three typed or printed copies of the thesis shall be submitted to the Deputy Registrar (Academic). The size shall be standard A4 paper except for drawings and maps on which no restriction is placed. Where the thesis is typed, only one side of the paper shall be used with a margin of 5cm on the left hand side of the paper. After the thesis has been approved, it must be bound in standard form Art Vellum or cloth; overcast; edges uncut; lettered boldly upback in gold (0.5-1,25cm) degree; date and name; before the award of the degree is published by the Registrar. Four bound copies must be presented to the University.
8.8 Copies of the thesis that has been accepted for the award of the degree shall be distributed as follows:
A top copy shall be deposited in the university Library

One copy shall be presented to the Department, and

The third copy shall be given back to the candidate.
9. EXAMINATION
9.1 THESIS

9.1.1 Not later than six months before the date when the candidate proposes to enter for the examination by thesis, a candidate shall submit the final title of his/her thesis for approval by the Senate through the Faculty Post-Graduate Studies Committee. After the title of the thesis has been approved, it may not be changed except either permission of the Senate on the recommendation of the Faculty Post-Graduate Studies Committee acting on the advice of the Supervisor(s).

9.1.2 The minimum period after which the thesis may be submitted after registration of the candidate shall be two years and the maximum permitted duration of the MPhil and PhD programme shall be five years.
9.1.3 A panel comprising not less than three examiners shall be appointed by the Academic Board on the recommendation of the Board of the Faculty to examine the thesis submitted for the degree. The panel shall consist of at least two External Examiners and one Internal Examiner.

9.1.4 A separate report, duly signed, shall be submitted by each Examiner to the Deputy Registrar (Academic) in respect of the thesis submitted for the degree.

9.1.5 The examiners’ reports on the thesis shall indicate as comprehensively as possible whether or not the candidate demonstrates a god general knowledge of the particular field of learning within which the subject of his/her thesis falls; whether or not the presentation of the candidates’ material is satisfactory; and whether or not the thesis meets the requirements of the degree.

9.1.6 If a thesis submitted for a degree is judged to be inadequate the Examiners may recommend to the Faculty Post-Graduate Studies Committees that the candidate be permitted to resubmit it in a revised form within twelve months.

If a thesis submitted for a degree is passed subject to correction, the condition is to resubmit the corrected thesis within nine months.

9.2 ORAL

9.2.1 A candidate who submits a thesis for a degree shall be examined orally. For this examination, he/she shall bring along a copy of his/her thesis. He/she shall be required to give a summary of his/her thesis. A panel comprising not less than two (2) including normally one Internal Examiner of the thesis shall be appointed by the Academic Board on the recommendation of the Board of the Faculty. The Chairperson of this panel must be a person other than the candidate’s supervisor. There shall be an observer nominated by the Dean of the Faculty at the Oral Examination.

9.2.2 If a candidate for a degree fails to satisfy the Examiners at the oral examination, the panel may recommend to the Faculty Post-Graduate Studies Committee that the candidate be permitted to re-present the thesis and submit to a further oral examination within a period, specified by the panel. The fee for re-entry shall be half the normal entry fee.
10. RESIDENCE REQUIREMENTS
10.1 A candidate registered for a two-year Masters or PhD degree may be allowed to pursue part of his/her studies outside the University provided that:

· He/she has spent at least two semesters since registration

· He/she is able to satisfy the Faculty Post-Graduate Studies Committee that he/she will have access to suitable facilities for his/her work; and

· Finally, he/she will be available to his/her supervisors from time to time for discussion of his/her work. In the case of a candidate who transfers from a Masters registration, the previous period of study may be counted toward the minimum residence requirement.

· The Academic Board or Senate may, on recommendation from the appropriate Faculty Committee, exempt a candidate who is employed/studying as a research officer in a recognised research institution in or outside Zimbabwe or as a lecture in a university in Zimbabwe from the whole or part of the minimum residence requirement stipulated in the preceding paragraphs, provided that a candidate so exempted will be available from time to time to his/her supervisor for discussion of his/her work.

11. STRUCTURE OF SEMESTER

Shall be as prescribed in the Faculty Regulations

12. SUPERVISION OF POST-GRADUATE STUDIES

A supervisory committee and supervisor are required in all Faculties, Schools and Institutes of the University.

12.1 A Post-Graduate Studies Committee made up of at least three Senior Members shall be set up in each Department, School or Institute Offering Graduate courses. The function of the committees shall be to:

12.1.1 Help the students select courses and, in consultation with the supervisory committee, formulate their theses topics;

12.1.2 Recommend theses supervisors to the Department;

12.1.3 Submit to the Faculty Post-Graduate Studies Committee through the Head of Department a progress report on each student at the end of each semester.

12.1.4 Review and make proposals for the overall development of Post-Graduate programme in the Department. 


12.2 A Faculty Post-Graduate Studies Committee shall be set up in each Faculty, School or Institute of the University.

13. REGISTRATION

13.1 For a student to obtain credit in any course he/she must be properly registered for that course. The student shall plan his/her course in consultation with the Post-Graduate Studies Committee.

13.2 A student who fails to register at the time designated for registration by the University shall forfeit his/her right to register for the semester. No student shall normally be permitted to register by proxy.

14. DURATION OF STUDY PROGRAMMES

14.1 The following shall normally be the duration for the completion of the post-graduate diploma and higher degrees:

	PROGRAMME
	MINIMUM PERIOD
	MAXIMUM PERMITTED DURATION (Including registration)

	POST-GRADUATE DIPLOMA
	
	

	Full-Time
	2 Semesters
	18 Months

	Part-Time
	4Semesters
	30Months

	MA/MBA/Med/MComm/MSc
	
	

	Full-Time
	3Semesters
	4 Semesters

	Part-Time
	4Semesters
	5Semesters

	MPhil
	
	

	Full-Time
	2 Years
	4 Years

	Part-Time
	3Years
	6Years

	PhD
	
	

	Full-Time
	2 Years
	4Years

	Part-Time
	3Years
	6Years


14.2 Re-registration: upon the expiry of the permitted study period of a two-year Masters and PhD degree, a student who has still not been able to complete the programme may be allowed to re-register for an additional one year only to complete the programme on the following terms:
14.2.1 Such a student shall complete the requisite registration forms, stating clearly the reasons for his/her inability to complete the programme within the approved period.

14.2.2 The candidates’ supervisor(s) shall also indicate clearly the reasons for the delay.

14.2.3 The head of the relevant Department/Institute/School shall forward the application with his/her recommendations to the Faculty Post-Graduate Studies Committee for its consideration, with a copy to the Dean of the appropriate Faculty.

14.2.4 The Faculty Post-Graduate Studies Committee shall make recommendations to the Senate.

14.2.5 The Senate shall then decide on each application presented to it by the requisite Faculty Committee.

14.2.6 There is No extension to re-register.

14.3 A student who is unable to complete his/her study programme within the maximum permitted duration, including re-registration, shall lose all credits accumulated and his/her candidature cancelled.
15. PROGRAMME OF STUDY
15.1 Each student is required to pursue a prescribed programme of study under the direction of a supervisor, who shall be a member of the academic staff of the University in the appropriate discipline. Normally, one or more Association Supervisors, either from within or from outside the University, will also be appointed. If the major part of the student’s research programme is being conducted at an institution outside the University, an Associate Supervisor at the institution shall, where possible, be appointed.

15.2 The appointment of all supervisors shall be made by the Senate on the recommendations of the Faculty Post-Graduate Studies Committee.
15.3 The supervisors shall report on each student’s progress at least twice a year to the appropriate Department Board and/or to the Faculty Post-Graduate Studies Committee.

15.4 Students must maintain regular contact with the supervising department and may be required to attend for certain periods at the University as directed by their approved supervisor(s).

15.5 No break in the normal continuity of study will be permitted, except by permission of the senate on the recommendation of the Faculty Post-Graduate Studies Committee. If a student who is doing continuous assessment as component of the degree is unable to attend scheduled coursework sessions for health reasons or other reasons for longer than 72hours, he/she must notify the appropriate Department through his/her supervisor as soon as possible and where the absence is due to health reasons, submit documentary evidence in support thereof by medical practitioner registers in accordance with the Health and Allied Professions Act.

15.6 A full-time student may be engaged in teaching at the University, Provided that the total demand made by teaching duties does not exceed eight hours of work, per week, including preparation and marking.
15.7 A student who is employed outside University, or a staff member employed in the University for more than eight hours per week, other than on the research programme for which he/she proposes to be registered, may normally be accepted for registration only on a part time basis.

15.8 If a student does not begin his/her studies for MPhil or PhD within one calendar year from the date of approval of his/her application for registration, such approval shall lapse, and he/she must re-apply to the University if he/she still desires to proceed.

15.9 Students may be required, as part of their Programme, to complete elements of continuous assessment to enhance their research studies, provided that such continuous assessment shall amount to not more than 25% of the minimum period allowed for the full Programme. The prescription of any continuous assessment element shall require the approval of the Senate on the recommendation of the Departmental Committee through the Faculty Post-Graduate Studies Committee concerned. Where such continuous assessment is prescribed, the Department concerned must ensure that the student is informed in writing of the precise requirements for satisfactory completion of the continuous assessment and it shall maintain written records of each student’s performance in such continuous assessment for report in due course to the Board of Examiners. 
16. INTERRUPTION OF STUDY PROGRAMME
A student registered for the Post-Graduate programme may not break his/her programme of study for more than two consecutive semesters without the approval of Senate on the recommendations of the Faculty Post Graduate Studies Committee.

17. TRANSFER FROM MPhil TO PhD

A student registers for the MPhil degree may apply, after completion of not less than nine months, if his/her supervisor so recommends, for permission to transfer his/her registration and to proceed to the PhD. The application must be accompanied by a written recommendation from the supervisor and must be submitted through the Faculty Post-Graduate Studies Committee to the Senate. The length of further study, if any, which he/she will be required to pursue for the PhD will be prescribed.
18. TRANSFER FROM PhD TO MPhil
A student registered for the PhD, who wishes to proceed instead to the MPhil, may, if his/her supervisor so recommends, apply for permission to transfer his/her registration and to proceed to the MPhil. The application must be accompanied by a written recommendation from the supervisor and must be submitted through the Faculty Post-Graduation Studies Committee to the Senate. The length of further study, if any, which he/she will be required to pursue for the MPhil will be prescribed.
19. STUDY PROGRAMME FOR POST-GRADUATE DEGREES BY CONTINUOUS ASSESSMENT
The total study programme for the Post-Graduate Diploma and Masters Degree shall comprise:
19.1 Core Modules

19.2 Prescribed Electives (to be defined by Department)

19.3 Long Essay/Dissertation/Thesis

20. THESIS/DISSERTATION TOPIC AND SUPERVISION
20.1 The Head of Department and members of his/her Graduate Studies Committee shall, in respect of each student, work out the course programme, approve a dissertation or thesis area and propose a Supervisory Committee and /or Supervisor for the candidate. In the case of a candidate who is allowed to pursue part of his or her studies outside Zimbabwe, the Head of Department shall be required to propose, as well, a suitable person to be appointed as an external supervisor.
20.2 For an MPhil/MBA/MPA/LLM Degree, the thesis topic and the membership of Supervisory Committee and /or the name of the Supervisor shall be submitted at the beginning of the first semester of the second year to the Senate.

20.3 For a Doctorate Degree, the thesis topic and the membership of the Supervisory Committee and /or the name of the Supervisor shall be submitted not later than six months after the commencement of the programme to the Faculty Board for approval by Senate.

21. GRADING SYSTEM
21.1
Student performances in a module shall be graded as follows:
	Numerical Marks%/Grades
	Interpretation

	80-100

70-79

60-69

50-59

Below 50
	1

2.1

2.2

3

Fail


21.2
DIPLOMA/DEGREE CLASSIFICATION

	Numerical Marks%/Grades
	Interpretation

	80-100

70-79

50-69

Below 50
	Distinction

Merit

Pass

Fail


21.3
Continuing: A grade Y (for Continuing) shall be awarded at the end of a Semester to any student who is taking a module, which continues into the next semester.
21.4
Non-Completion of Module
21.4.1
A grade 1 (for incomplete) shall be awarded to a student who is unable to complete a course for the reasons adjudged by the Faculty Board as acceptable. Such a student shall be expected to complete the module the very next time it is offered.

21.4.2
A Grade X shall be awarded to a student who is unable to complete a course for reasons adjudged by the Board of Examiners as unacceptable.

22. DISQUALIFICATION
22.1 A grade Z denotes Disqualification from an examination as a result of an examination malpractice or offence, and shall be awarded whenever it is established that a candidate had attempted to gain an unfair advantage in an examination.

22.2 A candidate awarded a grade Z may be barred from taking a University Examination for a stated period, or indefinitely, or may be expelled from the University. A grade Z may be awarded only by the Board of Graduate Studies.

23. ELIGIBILITY FOR EXAMINATIONS
23.1 A student shall attend all such lectures, tutorials, seminars and practical work and undertake all other activities and assignments as are approved by the University.
23.2 Each Department shall, with the approval of Senate, determine the requirements for the modules they offer. A student who does not fulfil the requirements for any module shall not be allowed to take the examination for that module.

23.3 A student who breaks his/her studies for more than two consecutive semesters without the approval of the Senate shall normally be deemed to have lost any accumulated credits. Such a student may be allowed to re-apply for admission to the University.
23.4 A student who wishes to interrupt his/her study programme shall apply in advance to the Faculty Post Graduate Studies Committee through the Head of Department and Dean of the appropriate Faculty, stating reasons why he/she wants to interrupt his /her study programme. Permission must duly be granted before he/she leaves the University. The decision of the Senate shall be communicated to the applicant by the Deputy Registrar (Academic).

24. CODIND AND NUMBERING OF MODULES
All Post-Graduate diploma and higher degree modules shall have letter and number codes beginning with the three letters signifying a Department  or Subject, followed by a three-digit number in one of the following levels:

Post-Graduate Diploma Modules


600-699

MA/MSc/MPhil





700-799
25. MINIMUM AND MAXIMUM WORK LOAD PER SEMESTER
25.1 Full-Time Study
A full time student shall be required to carry a minimum work load of 12 credits per semester and a maximum of 18 credits per semester.

25.2 Part-Time Study
A part-time student shall be required to carry a work-load below the minimum prescribed for full-time students and shall also be required to complete the post-graduate programme with the specified period.
26. MODULE CREDIT REQUIREMENTS FOR POST-GRADUATE STUDIES

The following are the minimum and maximum credits that the registered student is required to earn to graduate:

26.1 Post-Graduate Diploma

Modules



24-36 credits

Long Essay/Project


6 credits

Total 




30-42 credits

26.2 One-Year Masters Degree

Modules



24-36 credits

Seminar



3 credits

Dissertation



12 credits

Total 




39-51 credits

26.3 Two-Year Masters Degree (By continuous assessment) MBA/MPA/
MA/Med/MComm
First Year’s Modules


24-36 credits

Second Year’s 



24-36 credits

Long Essay



6 credits

Total




58-78 credits

26.4 Two-Year Masters Degree (By Thesis)MPhil/LLM/MBA/MPA)

Course Work



24-36 credits

Seminar Presentation (1)

24-36 credits

Semina Presentation (2)

3 credits

Thesis




30 credits

Total




60-72 credits

In addition to 26.1-26.4 above, each Department is free to design its Post-Graduate Programme so that the total number of credits required for graduation do not exceed the maximum by more than six (6).

27.  DOCTORATE DEGREES
PhD programmes are not assigned credits.

28. FEES
28.1 Fees for tuition, residence and examination shall be paid at rates prescribed by the Senate from time to time.
28.2 No candidate shall be admitted to an examination unless he/she has discharged obligations owed to the University including payment of the appropriate tuition, residence and examination fees.
29. REGISTRATION FOR EXAMINATIONS

29.1 Registration for a University examination shall require endorsement of the Registration Form by the Head of the Department to the effect that the candidate has pursued satisfactorily the approved programme(s) of study in each of the subjects offered over the prescribed period. A candidate’s registration shall not be valid unless it is so endorsed.

29.2 Endorsement as in (29.1) shall be withheld is a candidate is not deemed to have followed satisfactorily the approved programme of study. In the event of the withholding of an endorsement, the Head of Department shall request the appropriate Faculty Board to confirm the action taken, and subsequently communicate to the Senate for a final decision.

29.3 In any case, a student who is absent for a cumulative period of 21 days from all lectures, tutorials, practical work and other assignments prescribed for any programme in any semester, shall be deemed to have withdrawn from the programme. Such a student shall not be permitted to sit for the semester examination(s).
30. STUDENT IN GOOD STANDING
A student in good standing at the end of the first semester, shall be one who obtains a mark of 50% or better in at least half of the credits registered for in the first semester and a minimum of 24 credits at the end of the second semester.
31. REPEATING MODULES/SUPPLEMENTARY EXAMINATION FOR A FULL TIME STUDENT
31.1 If a candidate fails all his or her modules at the end of the first semester, he or she shall be asked by the Registrar to withdraw from the University because such a student cannot obtain the total number of credits required by the end of the second semester.

31.2 If after the first semester’s examination, a candidate fails to obtain half of the number of credits registered for, he or she shall be asked to withdraw from the University, unless it is ascertained that it is possible for the candidate to obtain, at the end of the second semester, the minimum number of credits required to pass.

31.3 If a candidate obtains the minimum number of credits required but fails in not more than two core modules, he or she can proceed to the second year, but must pass all such core modules before obtaining the degree.

31.4 If a candidate fails to obtain the minimum number of credits required by the end of Semester, he or she shall be asked by the Registrar to withdraw from the university. Such a candidate may apply, within one month after notification of the examination results, to supplement the failed modules as a part-time student.
32. ONE-YEAR PROGRAMMES
For all one-year Post-Graduate programmes a candidate may be permitted to supplement failed modules when offered next.
33. DEFEREMENT OF EXAMINATION

33.1 On grounds of ill-heath:

A student, who has satisfied all the requirements but is unable to take the main (end of semester) examinations on grounds of ill health, shall, on application to the registrar, and on provision of a Medical Certificate issued or endorsed by the University Medical Officer, be allowed to defer the semester examinations, and shall be allowed to take them at the next offering.

Subsequent application for deferment, on grounds of ill health, shall be subject to a Medical Certificate issued by a properly constituted Medical Board.

33.2 On grounds other than ill-health

In cases of deferment on grounds of other than ill-health, the appropriate Dean shall invite the applicant for an interview and advise the University as appropriate. It shall be the student’s responsibility to satisfy the University beyond reasonable doubt why he/she wishes to defer the examinations.
33.3 In all cases of deferment of examinations, the applicant(s) shall obtain written responses from the Registrar before leaving the University.
34. SCHEME OF EXAMINATION
34.1 The examination shall consist of written papers and such practical work/long essay/dissertation as may be prescribed by departmental regulations.

34.1.1 The dissertation shall consist of not more than 20 000 words and must be submitted not earlier than 9months and not later than 12months from the date of registration (in the case of a part-time student not earlier than twenty-one months and not later than twenty-four months). The result of the dissertation shall be declared together with that of the written examination at the end of the second semester.
34.1.2 A candidate may also be examined orally on the substance of his/her dissertation.
35. MPhil (THESIS OPTION)
35.1 The examination shall consist of written papers and such practical work/long essay/thesis as may be prescribed.

35.2 The thesis shall be submitted not earlier than 18months and not later than 36 months from the date of registration (in case of a part-time student, not earlier than 33 months and not later than 48 months). In addition, a candidate may also be examined orally on the substance of his/her thesis.

36. PhD

36.1 A PhD thesis shall normally be submitted not earlier than 27 months and not later than 60 months from the date of registration.

36.2 In addition, a candidate who is presenting a thesis shall give notice of presenting the thesis at least thirty (30) days before the thesis is presented.
37. ENTRY TO EXAMINATION
37.1 For a student to be admitted in the examination he/she should be fully registered.
37.2 A candidate who is presenting a thesis shall give notice of presenting the thesis at least thirty (30) days before the thesis is presented.

38. SUBMISSION OF DISSERTATION OR THESIS
38.1 A candidate shall submit the title of his/her dissertation or thesis for approval to the appropriate Faculty Board not less than six months before the completion of the thesis/dissertation. After the title of the dissertation or thesis has been approved, it may not be changed except with the permission of the Senate on the recommendation of the Department and the Faculty Post-Graduate Committee.

38.2 After completing his/her programme of study, the candidate shall submit to the Faculty Board through the Head of Department a dissertation or thesis which shall comply with the following:
38.2.1 Each copy of the thesis/dissertation shall be signed by the candidate and the Supervisors/Supervisors/Supervisory Committee.

38.2.2 The greater portion of the work submitted must have been done subsequent to the registration of the student as a candidate for a Masters or a PhD degree.

38.2.3 The dissertation or thesis shall normally be written in English and the presentation must be satisfactory.

38.2.4 A thesis submitted for an MPhil or a PhD Degree shall consist of the candidates’ own account of his/her research. There shall be a declaration to the effect that the thesis/research undertaken under supervision. It may describe work done in conjunction with the candidate’s Supervisor provided that the candidate states clearly his/her share in the investigation and that written or published in the joint names of two or more persons shall not, normally, be accepted as a thesis. Work done conjointly with persons other that the candidate’s Supervisor shall be accepted as a thesis in special cases only; in such cases, the approval of the Faculty Board and of the Senate shall be required.
38.2.5 A thesis submitted for an MPhil or a PhD degree must be suitable for publication either as submitted or in an abridged form. A thesis for the PhD degree must make a significant and substantial contribution to knowledge.

38.2.6 Every candidate shall present an abstract of his/her dissertation or thesis comprising not more than one page, which shall be attached to each copy of the dissertation or thesis, submitted to the University. Such abstracts shall, in every case, be written in English and typed or printed in single line spacing.

38.2.7 A thesis/dissertation submitted for the Post-graduate Diploma/MA/MSc/MPHIL/PhD degree must normally range between the following:

Arts

MPhil





150 pages

MA





150 pages

Post-Graduate Diploma



120 pages

PhD





200 pages

Social Sciences

MPhil





20 000 - 40 000 words

MA





15 000 – 20 000 words

Post-Graduate Diploma



15 000 – 20 000 words

PhD





40 000 – 60 000 words

Natural Resources Management and Agriculture
Post-Graduate Diploma



15 000 - 20 000 words

MSc





15 000 – 20 000 words

MPhil





150 pages maximum

PhD
250 pages maximum (excluding bibliography, photographs, appendices etc)

Science and Technology

MSc





150 pages maximum

MPhil





150 pages maximum

PhD





250 pages maximum

A candidate shall not be permitted to submit a dissertation of thesis for which a degree has been conferred in this or any other University, but a candidate shall not be precluded from incorporating work that he/she has already submitted for a degree in this or in another University, provided that he/she shall indicate on his/her dissertation or thesis any work which has been so incorporated.

39. EXAMINERS AND DETERMINATION OF RESULTS
39.1 WRITTEN MODULES

A panel comprising not less than two Examiners of whom at least one shall be an External Examiner shall be appointed by the Senate on the recommendation of the Faculty Post Graduate Studies Committee to Examine written modules in respect of both the post-graduate diploma and the Masters degree programmes.

39.2 DISSERATATION/THESIS

39.2.1 Masters Degree: A panel comprising not less than three Examiners including one External Examiner shall be appointed by the Academic Board on the recommendation of the Faculty Board and the Senate to examine a dissertation or thesis submitted.

39.2.2 PhD Degree; A panel comprising not less than four Examiners shall be appointed by the Senate on the recommendation of the Faculty Board to examine a thesis submitted. The Panel shall consist of at least two External and two Internal Examiners.

39.2.3 A report, duly signed, shall be submitted by each Examiner to the Faculty Board in respect of a Dissertation or thesis submitted for either Masters or PhD Degree.

39.2.4 The examiners’ reports on a dissertation or thesis shall indicate as comprehensively as possible whether or not the candidate demonstrates a good general knowledge of a particular field of learning within which the subject of his/her dissertation or thesis falls; whether or not the presentation of the candidate’s material is satisfactory; and whether or not the dissertation or thesis meets the requirements of the degree for which it is submitted.

39.2.5 If a dissertation or thesis submitted should seem to be of insufficient merit, the Examiners may recommend to the Board of Graduate Studies that the dissertation or thesis be referred and the candidate be permitted to re-submit it within three months in the case of a Graduate Diploma or MA/MBA/Med/MSc, nine months in the case of an MPhil, or twelve months in the case of a PhD.

39.3 PASS AND REFERRAL

The Faculty Board shall review the recommendations of the examiners. Where all three examiners pass the thesis, the Board shall normally decide to pass it. Where one examiner fails a thesis, the Board shall review the nature of the failing grade and decide whether to pass, refer, or fail it. A Masters’ thesis failed by more than one examiner shall fail. Similarly, a doctorate thesis failed by more than two examiners shall fail.

If a dissertation or thesis submitted for a Masters or PhD degree is passed subject to correction, the condition is to re-submit the corrected dissertation or thesis within three months in the case of a Masters or six months in the case of a PhD. 

39.4 ORAL
39.4.1 A candidate who submits a thesis for a PhD degree shall be examined orally. For this examination, a panel comprising not less than three members including, normally, one internal examiner of the thesis and at least one External Examiner of the thesis shall be appointed by the Senate on the recommendation of the Faculty Post-Graduate Studies Committee and the Faculty Board. The Chairperson of this panel must be a person other than the candidate’s supervisor.

39.4.2 A candidate who submits a dissertation or thesis for a Masters Degree may be examined orally if, in the opinion of the Examiners, such an examination is necessary for the confirmation of their assessment of the thesis. For this examination, a panel comprising not less than three of whom, normally not less than two shall be Examiners of the thesis, shall be appointed by Senate on the recommendation of the Faculty Board. The Chairperson of the panel shall be a person other than the candidate’s supervisor.

39.4.3 If a candidate for the MPhil/PhD degree fails to satisfy the Examiners at the oral examination, the panel may recommend to the Faculty Board that the candidate be permitted to represent the dissertation or thesis and submit to a further oral examination within a period not exceeding (six) 6 months specified by the panel. The fee on re-entry shall be half the normal entry fee.

39.5 DECLARATION OF RESULTS
The results of the written modules of the Post-graduate diploma and Masters Examination shall not be declared until a candidate has submitted his/her dissertation. The results of the written modules of the MPhil examination, however, may be declared before the submission of the thesis.
39.6 REVIEW OF WRITTEN EXAMINATION
39.6.1 A candidate who is not satisfied with the results of a University Examination affecting him/her may request a review by submission of an application to the Deputy Registrar (Academic) upon payment of a review fee.

39.6.2 An application for a review shall be submits to the Dean of Graduate Studies not later than 21 days after release of the said results and shall state the grounds for review.
39.6.3 An application entered on a candidate’s behalf by a person other than the aggrieved candidate himself/herself shall not be entertained.

39.6.4 No action shall be taken on an application which is submitted outside the time stipulated in 39.5.2. Review shall not proceed unless the review fee fully paid.

39.6.5 If it emerges an application entered on a candidate’s behalf by a person other than the aggrieved candidate himself/herself shall not be entertained.

40. CHANGE OF REGISTRATION
40.1 Not later than three months before the date of submission of the thesis, a Head of Department ma, in consultation with the Supervisor and Faculty Post-Graduate Studies Committee of his/her Department, recommend to the Faculty Board that no grounds of:

40.1.1 Inadequate progress with research, or
40.1.2 Failure to fulfil Departmental requirements pertaining to the PhD degree or two-year Masters Degree, a candidate who is registered for the PhD should be permitted to supplicate for the MPhil degree should permitted to supplicate for the MA Degree. For avoidance of doubt, the student may apply in writing to the Head of Department for this concession.
41. PRESANTATION OF DISSERTATION OR THESIS
41.1 Three typed or printed copies of the dissertation or thesis, using standard A4 paper, shall be submitted to the University through the Head of Department. Where the thesis is typed, only one side of the paper shall be used with margin of 5cm on the left-hand side of the paper shall be used with a margin of 5cm on the left-hand side of the paper. After the dissertation or thesis has been approved, it must be bound in standard form Art vellum or cloth; overcast; edges uncut; lettered boldly up back in gold (0.5 to 1.25cm degree, date, name), before the award of the Degree is published by the Registrar. A thesis which consists of collection of excerpts or a single pamphlet must be bound in a similar cover.

41.2 The candidate may submit, as subsidiary matter in support of his/her candidature any printed contributions to the advancement of his/her subject which he/she may have published independently or jointly, or any other supporting material. In the event of a candidate material from joint work, he/she shall be required to state fully his/her own contribution.

41.3 Three copies of a dissertation or thesis that  has been accepted for the award of a Masters or a PhD degree shall be distributed as follows:

41.3.1 The top copy shall be deposited in the University Library

41.3.2 The second copy shall be deposited in the Department

41.3.3 The third copy shall be returned to the candidate.

42. PUBLICATION OF RESULTS
42.1 Results of examinations taken at the end of each semester shall normally be published by the Registrar before the commencement of the following semester.

42.2 A result slip indicating the student’s performance in the examination shall be made available to the student.
43. AWARD OF DEGREE

43.1 A Post-Graduate Diploma or Higher degree appropriately designated shall be awarded to a candidate who has been properly admitted to the University, has followed the approved programme of study over the period, and has fulfilled both the University and Faculty/Departmental requirements.

43.2 The result of an examination held for the award of a Post-Graduate Diploma or Post-Graduate Degree shall be laid before the Senate for approval. Thereafter, the Post-Graduate Diploma or Degree shall be conferred under the seal of the University upon each successful candidate.
44. CANCELLATAION OF AWARD

Notwithstanding previous confirmation of an award of a degree as and presentation of a diploma, senate may at anytime cancel an award, even with retrospective effect, if it becomes known that:
44.1 A candidate had entered the University with false qualifications, or

44.2 A candidate had impersonated someone else, or

44.3 A candidate had been guilty of an examination malpractice for which a Grade Z would have been awarded, or

44.4 That there are other reasons that would have led to the withholding of confirmation of the award in the first place.

In any such event, the decision of Senate shall be published on the University Notice Board and the candidate notified. Such cancellation and the reasons for it shall be entered on the candidate’s transcript.
45. TRANSCRIPT OF ACADEMIC RECORD
All the end of a student’s programme, the University shall, on the payment of an appropriate fee, issue to the particular student a complete transcript of his/her academic record. This transcript shall be marked Student Copy and shall record all modules attempted and all results obtained.
FACULTY OF ARTS
FACULTY REGULATIONS FOR UNDERGRADUATE AND POST GRADUATE DEGREE PROGRAMMES

1. INTRODUCTION
1.1 These regulations should be read in conjunction with the University’s General Academic Regulations for Undergraduate Degree Programmes, hereinafter referred to as the General Regulations.
1.2 These Regulations are in respect of programmes for the following degrees offered by the Faculty of Arts: Bachelor of Arts Honours Degree and Bachelor of Arts with Education Degree.

The Faculty of Arts offers the following degree programmes

Bachelor of Arts in African Languages and Culture Honours Degree (HALF)

Bachelor of Arts in Archaeology, Cultural Heritage and Museum Studies Honours Degree (HARCHMUS)

Bachelor of Arts in English and Communication Honours Degree (HENG)

Bachelor of Arts in History and Development Studies Honours Degree (HHDS)
1.3 The Faculty of Arts also offers the following Masters Programmes:
Masters of Arts in African Languages and Culture (MAFC)

Masters of Arts in African and Diasporan Literature (MAADL)

Masters of Arts in Applied English Linguistics (MAAEL)

Masters of Arts in African History (MAAH)

Masters of Arts in Development Studies (MADS)

1.4 The appropriate Degree will be awarded to a student who  has successfully

Complete an approved programme of study

2. DEFINATION OF TERMS
Refer to Section 1.8 of the General Regulations.

3. ENTRY REQUIREMENTS

3.1 Normal Entry
3.1.1 To qualify for admission to an undergraduate degree programme in the Faculty of Arts, a student must satisfy the general entry requirements as specified Departmental Regulations

3.1.2 Eligibility for admission will be established by satisfying the said regulations and requirements of respective departments, but eligibility will not guarantee admission. 

A high level pass in the specified subjects is necessary, and students with prior experience plus relevant passes normally have an advantage to admission.

3.2 Special Entry
3.2.1 Special entry will normally be considered for a student with strict adherence to the requirements of the General Regulations. The respective Faculty Departments will normally have the prerogative to consider and examine the academic capabilities of students who apply for admission under special entry provisions.

4. GENERAL PROVISIONS
4.1 A student may include in his/her programme, modules offered by other Faculties up to a total of ten modules.
4.2 A student’s selection of modules of a degree programme is subject to the approval of the Executive Dean and the Chairpersons of all the relevant Departments and to the following conditions:

4.2.1 The student shall register for at least ten modules at any time during the academic year.

4.2.2 The module combination is feasible in terms of the timetable.

4.2.3 A student may change his/her registration for modules to be taken in the first two weeks of the semester, and

4.2.4 A student may apply for exemptions during the first foer weeks of the semester.

4.3 The Departmental Board responsible for a programme may designate, in the special Departmental Regulations for the programme certain modules are the modules as core modules for that programme. Core modules are the modules, which are considered to be essential for the qualification in a particular programme. A department shall not designate more than six modules as core modules per level.
4.4 Credit Transfer is a process of crediting a student with the module(s) already passed in programmes similar or equivalent to the other one on offer. The student can be exempted from studying such modules. 

4.4.1 However, the student has to apply for the credit transfer. In his/her application the following should be attached:
· A transcript of the module(s) to be credit transferred

· A synopsis of the module(s) from the University/College where the module was attained.

· A support letter from the Registrar’s office of the institution where the module (s were attained).

4.4.2 The respective Departmental Board will sit and assess applications for credit transfer and recommend accordingly to Senate.

4.5 The dissertation shall constitute eight (8) credits. Each candidate is required to submit a dissertation of at least forty-five pages font 12 with double line spacing on a topic related to his/her area of study and approved by the dissertation supervisor.
4.5.1 candidates shall be required to submit two typed and bound copies of the dissertation, one for assessment purposes and the other copy shall be deposited in the Departmental library. The copies of the dissertation should be submitted at a date to be determined by the Departmental Board of which students shall be notified.

4.5.2 After a dissertation has been submitted and marked a student may be required to defend it before the Departmental Board of Examiners.

4.5.3 The highest mark that may be awarded for a dissertation submitted after due date shall be 50%.

4.5.4 A dissertation that attains a failure mark within supplementable range may be resubmitted within two months after the publication of results.

4.6 All matters relating to the conduct of formal examinations shall be the responsibility of the Academic Board.
4.7 The Honours Degree shall be awarded a the completion of the four year period study. At least 60% of the modules studies must be from the specific Honours programme pursued by the student. The awarding of degrees shall be in accordance with the provisions of the General Regulations.

4.8 Queries on examination results shall be entertained within fourteen days from the date of publication of results.

5. ASSESSMENT
5.1 Overall assessment shall normally be based on continuous assessment and final examination. Continuous assessment requirements may vary from programme to programme.

5.2 Continuous assessment shall account for twenty five percent (25%) and not more than fifty percent (50%) of the overall assessment.

5.3 Departments shall determine which items shall be included in the continuous assessment and shall define the relevant weighting to each item.

5.4 Departments shall determine which items shall be included in the continuous assessment and shall define the relevant weighting to each item.

5.5 To be admitted to the examinations a candidate must:

· Be registered student of the University in accordance with the General Regulations.

· Have satisfactorily attended and completed the approved modules of study.

· Satisfactory completion of modules shall require submission of written assignments and tests that constitute continuous assessment.

· Have attended and participated in seminars, tutorials practical classes, work placements and other activities as stated in the Departmental regulations.

· Have satisfactorily covered modules of which at least 60% of them must be offered in the respective honours degree programme they are registered.
6. PROVISIONS FOR PROGRESSION
6.1 Students shall progress automatically from semester one to semester two at each level with the exception of special cases that would have been approved by Senate, that is, cases of students applying for deferment of studies

6.2 The Faculty Board of Examiners shall meet at the end of the first semester of the level to ratify the marks obtained by candidates and considered by the Departmental Boards. In the case of repeat level student, the Faculty Board may, however, make recommendation to withdraw or discontinue the student at this stage.
6.3 The Faculty Board shall meet at the end of second semester of a level to ratify the marks obtained by the candidates and make recommendations to Senate on issues of progression by students to the next level.

6.4 For a student to proceed from one level to the other he/she must have passed at least eight (8) modules.
7. FAILURE TO SATISFY THE EXAMINERS
Refer to Section 9 of the General Regulations.

8. WORK RELATED LEARNING GENERAL GUIDELINES

8.1 Programmes at the University shall normally include two semesters of supervised Work Related Learning during the third level.

8.2 The regulations and assessment of Work Related Learning shall be as provided for by Section 10 of the General Regulations.

8.3 The Work Related Learning level is forty (40) credits.

9. GRADING AND DEGREE CLASSIFICATION

9.1 To be awarded an Honours degree a student must pass all core modules at all levels and must have accrued at least 136 credits.

9.2 To be awarded a Bachelor of Arts with Education Degree, a student must pass all core modules at all levels and must have accrued at least 144 credits

9.3 The classification of all modules and degree programmes shall be as stated in Section 5 of the General Regulations.
10. REMARKING OF EXAMINATION
Refer to Section 11.10 of the General Regulations.

11. DEGREE WEIGHTING

11.1 All academic levels shall be considered for purposes of degree weighting. The weighting shall be:

Level 1


25%
Level 2


25%
Level 3


25%
Level 4


25%
